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Ronni Eisenberg, Kate Kelly : Organize Your Business Travel : Simple Routinesfor Managing Your Work
When You're Out of the Office before purchasing it in order to gage whether or not it would be worth my time, and
all praised Organize Y our Business Travel : Simple Routines for Managing Y our Work When Y ou're Out of the
Office:

0 of 0 people found the following review helpful. Organize Y our Business Travel: Simple Routines for ManagingBy A
CustomerVery helpful! The ideas suggested are practical, applicable to real life business travel, and imaginative too.
Highly recommend this book for business travellers and anyone el se who needs to get things done while on the go.2 of
2 people found the following review helpful. Organize Y our Business Travel : Simple Routines for ManagingBy B.
EverettGeared for the traveler who is beginning to travel on business. Much of the information here is not enlightening
to the seasoned business traveler. More common sense than breakthrough information.


http://f3db.com/pub/links.php?id=0786886269

Smart tips for staying in the loop when you're out of town.One of the most crucial aspects of any job is making sure
you're in control even when you're not at your desk. Now organization and time management gurus Ronni Eisenberg
and Kate Kelly show business travelers dozens of ways to stay organized and keep in touch, whether they're away
from the office for a day, aweek, or amonth.Presented in the same upbeat, easy-to-read (and easy-to-carry) style that
has made the Organize series so successful, Organize Y our Business Travel contains short practical chapters that
address every aspect of life on the go. It shows how to establish foolproof telephone and email systems and lets
readersin on the latest technology, from portable scanners to wireless internet access. It offers tips on packing
everything from a briefcase to a suitcase (as well as what not to bring). It suggests dozens of ways to make traveling
safer, healthier, less taxing and more fun. And it shows how to manage the homefront during those trips (from taking
care of the mail to taking care of the kids). Whether they want to or not, more and more people are taking their work
on the road. Organize Y our Business Travel can help make those trips alot less stressful and infinitely more
productive.

From Publishers WeeklyOrganizing expert Ronni Eisenberg and freelance writer and publisher Kate Kelly are
coauthors of a series of books from Hyperion on getting organized (Organize Y ourself!; etc.) that are jam-packed with
useful information for busy people. In April, they will release two new titles, with national satellite TV and other
publicity planned. In Organize Y our Business Travel!: Simple Routines for Managing Y our Work When Y ou're Out of
the Office, the authors emphasize that the most successful business travelers maintain a positive road-warrior attitude
and, of course, have done the necessary preparation to keep them productive while they're away. From creating master
to-do lists (for the traveler, the traveler's staff and for anyone holding down the fort at home) to handling jet lag, the
advice in each chapter ends with an organizing checklist.Copyright 2001 Cahners Business Information, Inc.About the
AuthorRonni Eisenberg, author of Organize Y ourself! and other titlesin the series, has given a multitude of
workshops, lectures, and demonstrations across the country on how to get organized. She lives in Westport,
Connecticut. Kate Kelly is a professional writer who owns and operates her own publishing business. Shelivesin
Westchester County, New Y ork.



